
HALIFAX CHAMBER 
OF COMMERCE

Community Engagement Specialist
 

OPPORTUNITY BRIEF



STATEMENT OF INTENTION 

The Halifax Chamber of Commerce is committed to creating a diverse, inclusive and equitable
workplace with representation at all job levels. This will ensure all of the programs and services
are equitable and inclusive to their whole community. They seek out contributors to reflect
their community, to strengthen their cultural knowledge and to help their team progress and
evolve through changes and challenges.

As this is a designated position, the Halifax Chamber of Commerce will only accept applications
from qualified individuals who identify as African Nova Scotian, Indigenous, a Person of Colour,
or person with a disability. 

 
 

ABOUT THE HALIFAX CHAMBER OF COMMERCE

About Us 

The Halifax Chamber of Commerce is a business advocacy organization committed to creating
value and prosperity for its members. The Chamber provides the services its members need
while advocating for the conditions to enhance private sector growth.

Together, the 1,750+ member businesses and not-for-profits and their over 65,000 employees
act as a single, powerful voice through the Chamber to promote local business and societal
interests. The volunteer board of directors and Chamber staff undertake initiatives by request of,
and on behalf of our diverse membership. We represent the voice of business and community
organizations in Halifax. To learn more about the Halifax Chamber of Commerce, check out our
website www.halifaxchamber.com.

We are a non-partisan, not-for-profit, membership-based organization.
We are not a government agency. However, we do work closely with all levels of government to
advocate for our members.
We do not receive funding from government. We are funded through revenue generated by
membership, events, sponsorship, advertising, and other ancillary services.
We were founded by business, for business, to help make Halifax the best place to live, work, and
play.

Did you know?

Most importantly, we are driven by the dedication and support of the community around us. We
know Halifax’s future is bright and want to see it succeed.
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http://www.halifaxchamber.com/


This Moment, This Position 

The Halifax Chamber of Commerce is seeking an outgoing
individual that will be responsible for leading and
coordinating communications, and engagement efforts
across all Communities in NS. 

The Halifax Chamber is committed to creating a diverse
and inclusive environment at all levels of its organization,
including its board of directors, employees, business
partners, suppliers, members and volunteers. This role is a
reflection of that work being actioned on. The Chamber
will be able to engage with a wider range of the business
community as it strives to be a place that truly supports all
businesses in NS.

Fostering relationships in communities that are
traditionally blind spots for the organization with the
understanding that this will be one of many efforts made
to grow a healthy relationship with all communities! 

 
 

Membership: Your role will help us build a more diverse Chamber, through outreach and
recruitment of all businesses and with a particular focus on businesses that are owned by
underrepresented groups. Engaging regularly with stakeholders, with the intention of
informing and changing Chamber communications and programming to better reflect the
needs of underrepresented communities and groups. Further, encouraging businesses to
join the Chamber

Cultivate relationships across diverse communities to provide the Chamber and its
member organizations with opportunities that are responsive to their cultures and
identities. Serve as an advocate in the community to ensure that the needs of these diverse
business communities are reflected in Chamber offerings, events, programming, and
communications. 

The individual in this role will be encouraged to bring their full authentic self and creativity
to the workplace. Inspiring the organization to think differently about how it shows up for
community. 

Salary: $60,000 - $70,000

Position Responsibilities 
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You will work to ensure these businesses are fully engaged, including having them profiled
in New & Noted in Business Voice, attending a Chamber 101, New Member Events, and
enrollment into our affinity partner programs.

Provide ongoing input, information and materials that support internal and external
communication efforts about programming and opportunities for underrepresented
communities and groups.

Research and identify businesses that should be nominated for the Halifax Business
Awards and work with the nominating committee to ensure the process is fair, accessible
and representative for all Chamber members.  

Profile underrepresented business owners at our events through speaking opportunities,
in our communications and on the Board of Directors and other volunteer opportunities

Collaborate on the research, creation and production of new marketing collateral for DEIA. 

Co-create and co-design with community strategies on how the Chamber can best serve
underrepresented groups in their business success and growth journey. 

Other duties as assigned.

 

"The Halifax Chamber is committed to creating a diverse
and inclusive environment at all levels of its

organization."
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Bachelor’s degree in a relevant field or equivalent business experience, masters
considered an asset, and/or relevant training or experience.

Practical experience with demonstrated success in sales, communications, marketing, and
community engagement.

You are a member of a diverse group with a passion for creating change in the business
community and you have a track record for supporting diversity and inclusion in the
workplace and community. 

You must demonstrate a commitment to valuing diversity, anti-racism, and contributing to
an inclusive work environment. 

Strong analytical writing skills and oral communication skills.

Ability to facilitate open conversations among diverse groups and build consensus.

Ability to develop and conduct presentations and training sessions. 

You are a strategic thinker with the ability to manage larger projects. 

Education and Experience
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Proven communications and writing skills. 

Excellent time management skills and the ability to manage multiple priorities at once.

Ability to work some nights/weekends from time to time.

Access to reliable transportation. 

Excellent Microsoft Word, Excel, PowerPoint and Outlook Skills

Familiarity and willingness to use social media.



Outgoing
Empathetic
Flexible/Agile
Energetic
A Self Starter
Client Focused

Candidate Profile and Skills 

As the ideal candidate you are a self-starter that thrives in a collaborative work environment
and have a natural tendency to make connections, drive innovation, and focus on
results.  

As the ideal candidate, you are also:

Application Details 

To apply, Click Here. 

Applications will be accepted until 12pm on June 25, 2021. 

Please be sure to include a cover letter that speaks to your experience, but we also
want to get a glimpse of your personality. 

Don’t be generic, be yourself. 
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"The Halifax Chamber of Commerce is a business
advocacy organization committed to creating
value and prosperity for its members"

https://airtable.com/shrrZjIpqUHStwRKM

